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Pull up the policy & click on “activity”
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2. Click on the “note” button:

Notes/Suspenses
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3. Type in the endorsement rationale and then hit “submit” to save the note to the policy.

Add Note

Note Type: | Phone v

Note Subject  [EXAMPLE|

Note Date 07/132018 (mm/ddlyyyy)
Note Body EXAMPLE

Characters Remaining 2293
Internal Note L4

Submit



